Wisconsin Student Government – 2019 Legislative Seminar Committees

	
	College Assignment

	Legislative Seminar Agenda Formation Committee: 
· Identify and invite speakers for approved WSG topics
· November 9 – At WSG meeting, firm up and have proposed speakers
· Invite WSG approved speakers and indicate to them agenda timeframes
· Jan. 1, 2019 - Provide Resource Director with names, contact info, titles of presentation and timeslots for speakers who have accepted.

· Resource Dir. obtain biographies & AV’s and finalize communications with speakers.
	Madison

FVTC


	Certificates of Appreciation & Name Badges:  (Budget $75)

· Prepare certificates for Officers, Governors, Lt. Governors that are presented at dinner by WSG President.
· Prints name badges and prepares name badge holders for Legislative Seminar participants

· Prepares and sorts name badges by college.

· Arrives by 3:00 p.m. on Sunday and assists in inserting dinner tickets into name badges.
· Purchase needed supplies and submit paid receipt to Resource Director for reimbursement.
	NWTC

	Position Paper Committee:  Write WSG position paper to present to legislators. 
· Topics for position paper to be identified in collaboration with Brandon Trujillo.
· Prepare and duplicate copies of position paper and present at January meeting.

· Submit electronic copy of final position paper to Resource Director no later than Feb. 1.

· Paper length not to exceed two-three pages.  
	Western
Blackhawk

	Printing/Pocket Folder Committee:  (Budget: $100) Pocket folders provided to College
· Print handouts & stuff pocket folders provided by Resource Director

· Arrive at Legislative Seminar by 3:00 p.m. on Sunday
· Count out pocket folders for each college based upon number of attendees/college
	Mid-State

	Photography, Media Needs and Main Speaker Committee:  
· Takes photos at seminar with WSG camera. 
· Arrive at Legislative Seminar by 3 p.m. on Sunday
· Provide LCD projector, ext. cords, power strips from your college for any Sunday/Monday presentations.
· Set up LCD projector and extension cords/power strips as needed
· Work with Keynote and any primary presenters to provide any AV support necessary.
	Gateway

SWTC

	Registration Committee: Responsible for registering seminar participants Sunday and Monday
· Arrive at Legislative Seminar by 3:00 p.m. on Sunday 
· Collect registration checks and Code of Conduct/Media Consent Forms
· Distribute legislative seminar folders and name badges/dinner tickets
· Register attendees 7:30-9:00 a.m. Monday morning
	Sunday – MPTC
Monday -- Nicolet

	Breakout Session Hosts:  Assist breakout session speakers
· Introduce speaker & assist with speaker needs

· Present certificate of appreciation to speakers
	Lakeshore

	Seminar Evaluation Committee:  
Distribute and collect seminar evaluation at breakfast on Tuesday morning!
· Compile seminar evaluation in 2 weeks & submit electronically to Resource Director
	NTC


	Capitol Visits Committee:

· Congregate students attending Capitol visit in a timely fashion
· Hand out instructions and escort attendees to/from Capitol
	Milwaukee

	Speaker(s) Host:

· Greet speakers, work with AV Committee. & hotel to assure speaker needs are met,
	CVTC


