Wisconsin Student Government – 2022 Legislative Seminar Committees

	Wisconsin Student Government 
	College Assignment

	Certificates & Name Badges: (Budget $75)

· Design and prepare certificates for Legislative Seminar participants. Using a previous design is acceptable.
· Prepare and print name badges for Legislative Seminar participants

· Deliver name badges sorted by college to Registration prior to registration for the seminar.
· Insert dinner tickets into name badges.
· Purchase needed supplies and submit paid receipt to Resource Director for reimbursement.
	Mid-State

	Advocacy Positions Committee:  
· In collaboration with Brandon Trujillo, update advocacy positions paper for participants for use at the Legislative Seminar using already established positions.
· Develop a positions video for promotional purposes and to share with legislative representatives and WSG members. Share the video to membership in January.
· Provide copies of paper and video to Resource Director and Public Relations Representative to post on website and social media.
	Western

	Legislative Seminar Handouts and Printing (Budget: $100) 
· Print materials needed for seminar participants.
· Determine distribution method of printed materials.
· Have information ready prior to the opening of Registration at the seminar.
	Blackhawk

	Photography and Social Media Committee:  
· Take photos at seminar, including the awards banquet for use on website and social media. 
· Post photos on social media while the Legislative Seminar is happening.
· Work with the WSG Public Relations Representative and coordinate postings on social media.
· Select 5 key photos taken to be used on the landing page of website.
	

	Promotion Committee:

· Work with Public Relations Representative and Resource Director to design a T-shirt promoting WSG for all participants.
· Determine vendor to produce t-shirt at effective cost.
	

	Registration Committee: 
· Responsible for registering seminar participants. 
· Arrive at Legislative Seminar by 3:30 p.m. on Sunday for first registration session. Staff registration table on Monday morning prior to the beginning of the Legislative Seminar. 
· If necessary, collect registration checks and Code of Conduct/Media Consent Forms.
· Distribute legislative seminar materials including handouts and other important information.
	Moraine Park

	Speaker Host Committee:  
· Introduce designated speakers at morning and afternoon sessions.
· Greet and interact with speakers prior and following presentations if needed.
· Send email prior to Legislative Seminar introducing themselves and determining if anything is needed.
	Lakeshore

	Seminar Evaluation Committee:  
· Create and distribute seminar evaluations to all participants (can be done online).
· Compile seminar evaluation within 2 weeks following Legislative Seminar and submit electronically to Resource Director.
	Northcentral

	Special Events/Capitol Visits Committee:

· Coordinate Capital Visit, Tour and Picture for seminar participants.
· Communicate instructions and escort attendees to and from Capitol.
	Chippewa Valley

	Lobby Games
· Assist in the set-up and preparation of Lobby Games
· Assist in the distribution of prizes
	Madison College

	Banquet Set-Up/Clean-up

· Assist Resource Director and Executive Team in set-up room/clean-up for Banquet.
· Assist as needed during the banquet.
	Gateway


