Wisconsin Student Government – 2024 
Legislative Seminar Committee Assignemnt
	Legislative Seminar Committees

	School 

	Promotion Committee:

· Determine an item to provide seminar participants within the budget provided by the Resource Director. 

· Provide Resource Director with a quote prior to ordering. 

· Committee must order the item and bring it to the Legislative Seminar

· Item will need to be at the registration desk an hour prior to the start of registration

DUE DATE: Item selected should be communicated to Resource Director by December 15, 2023 (does not need to be ordered, but please make sure it will be ready on time)


	FOX VALLEY

	Advocacy Positions Committee- Position Paper:  
· In collaboration with WTCS Policy Advisor, create advocacy positions paper for participant use at the Legislative Seminar using established positions.
· Provide copies of paper and video (if one is created) to Resource Director and Public Relations Representative to post on website and social media.
· Give an overview of the topic at the January WSG meeting & Legislative Seminar
· Two or three schools may be selected to be on this committee 

DUE DATE: Provide the paper to the Resource Director and WTCS Policy Advisor by Dec 22, 2023


	Nicolet & Madison

	Legislative Seminar Folders with Handouts (Budget: $100) 
· Folders to be purchased by designated college
· Resource Director will provide documents to be printed for seminar participants and put into folders

· Check with Resource Director for updated participant count. (Estimated between 80 & 100)
· Purchase needed supplies and submit paid receipt to Resource Director for reimbursement.
DUE DATE: Folders are to be put at the registration table 60 minutes prior to the start of registration on Sunday. 

	Blackhawk

	Name Badges: (Budget $75)

· Prepare and print name badges for Legislative Seminar participants

· Deliver name badges sorted by college to the registration desk
· Insert dinner tickets into name badges. Provided at the Madison Concourse
· Purchase needed supplies and submit paid receipt to Resource Director for reimbursement.
DUE DATE: Please deliver to registration desk Sunday- 60 minutes prior to the start of registration

	NTC

	Registration Committee- Sunday: 

· Responsible for registering seminar participants. Place a checkmark on the spreadsheet upon arrival
· Provide attendees with a name badge, folder, and promotional item

· Have participants sign the Code of Conduct and Media Consent Forms provided at the table
· Staff registration table as needed 
DUE DATE:  Arrive to the registration desk 30 minutes prior to the start of registration session. 


	Moraine Park

	Registration Committee- Monday: 

· Responsible for registering seminar participants. Place a checkmark on the spreadsheet upon arrival

· Provide attendees with a name badge, folder, and promotional item

· Have participants sign the Code of Conduct and Media Consent Forms provided at the table
· Staff registration table as needed 

DUE DATE:  Arrive to the registration desk 30 minutes prior to the start of registration session. 


	MATC

	Photography and Social Media Committee:  
· Take photos at seminar, including the awards banquet for use on website and social media. 
· Post photos on social media while the Legislative Seminar is happening.
· Take short videos at seminar including B roll footage to be sent to the Resource Director and Public Relations Representative.  

· Work with Public Relations Representative to record videos of participant interviews

· Work with the Public Relations Representative and post on social media.
· Select 5 key photos taken to be used on the landing page of website.

· Two schools may be selected to be on this committee 
DUE DATE:  Content to be given to Public Relations Representative or posted online with WSG tagged 
by March 1, 2024

	Lakeshore & 
Western

	Speaker Host Committee:  
· Introduce designated speakers at morning and afternoon sessions. Information to be provided by Resource Director prior to conference. 
· Greet and interact with speakers prior and following presentations if needed.
· Facilitate microphone for students questions

	Gateway

	Lobby Competition Committee:
· Assist in the set-up and preparation of Lobby Competition
· Select Judges prior to event
· Provide an introduction- encourage an effective lobbying and advocacy strategy/campaign
· Read through rules and scoring
· Rule Sheet and Scoring Sheet to be provided to committee prior to conference from the Resource Director
· Have students count off and split into groups. (Number to be determined at conference) 

· Escort groups to judges at appropriate times. 
DUE DATE: Time of lobby games will be included on the finalized agenda

	NWTC

	Banquet Committee: (Budget $30)
· Design and prepare certificates for Legislative Seminar participants. Sort by school. Using a previous design is acceptable.

· Provide Decorations for banquet if deemed necessary by committee 
· Assist Resource Director and Executive Team in set-up room/clean-up for Banquet.
· Assist as needed during the banquet.
· 
	Southwest?

	Seminar Evaluation Committee:  

· Create and distribute seminar evaluations to all participants (can be done online).
· Compile seminar evaluation within 2 weeks following Legislative Seminar and submit electronically to Resource Director.
· Present the results through email to the Resource Director 
· Present results at the April WSG meeting
DUE DATE: April 1, 2024

	Mid-State

	Event Setup Committee: 
· Meet the Resource Director at the Madison Concourse to help unload items to the event spaces
· Facilitate microphone during event allow to students to ask questions

· Ensure all students are being heard and allowed to ask questions 

· Ensure garbage is cleaned up from the room during breaks and at the end of sessions. 
	


